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PDF Guidelines





It is best to create accessible PDFs by first creating the document in Microsoft Word, and then exporting as a PDF. This process ensures that there are no errors and retains accessibility. However, if you are scanning a document into Adobe Acrobat Pro, follow the guideline below for creating an accessible PDF. Please keep in mind that when you are creating an accessible PDF using Adobe, it has to be within Adobe Acrobat, not Adobe Reader.




	OCR the document to turn the text into readable, editable text
	Provide alternate text for images
	Ensure that hyperlinks have descriptive text and link to the correct website
	If the PDF has form fields, ensure that they are accessible by Adobe Reader
	Use the built in accessibility checker








OCR a PDF Document






Tag a PDF Document






 Create HyperLinks in PDF




	


	

		
	



	
  
    
      	About Media Accessibility Project
	Accessibility In Higher Education
	PDF Accessibility
	Word Accessibility
	PowerPoint Accessibility
	Video/Audio Accessibility
	 Laws Regarding Accessiblity
        


    

    

      Contact MAP

      	Media Accessibility Project
Athanasia (Tania) Kalaitzidis

      akalaitzidis@qcc.cuny.edu

      Office number:
718-281-5014



    

    




		

				

				
		        
	      	
			
	      		CUNY / Faculty Resources

		ACCESS – Universal Design for Learning
	Computer Center For Visually Impaired People
	CUNY Blackboard Accessibilty Course
	CUNY IT accessibility
	Disability Services at CUNY



	      	

	      	
			
	      		External Resources

		AHEAD (Association on Higher Education and Disability)
	ATHEN (Access Technology Higher Education Network)
	CSUN (California State University at Northridge) – Center on Disabilities
	NYS Disability Service Council
	Resources for Hard-of-Hearing and Deaf in the Workplace



	      	

	      	
			
	      		Reasonable Accommodations
Coming soon
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