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Importance of Captioning

Captioning makes videos accessible not only to those who are deaf, hard of
hearing, or who are learning disabled, but to everyone as well. Making videos
accessible helps those who are learning a new language, those who cannot turn up the
volume (such as being in a library), and those who are in a noisy area and do not have
access to headphones. By broadening your audience, you are making your videos
accessible to all in any environment. Also, viewing captions on videos helps the
viewer’'s engagement, comprehension, and retention of information.

Part of Section 508 of the Rehabilitation Act of 1973 requires captioning of
multimedia products. In addition, colleges, universities, and other post-secondary
programs must provide effective communication for deaf and hard-of-hearing students
to continue to receive federal funding. Lecture capture recordings, academic materials,
or anything else that is being used in class must be made accessible to students with
disabilities and provide equal opportunity to those without disabilities.
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MovieCaptioner

MovieCaptioner is a QuickTime based software designed to make videos
accessible by creating captions. It is not only a quick and easy tool to create captions,
but also an easy way to export into different caption/transcript files and formats. Having
the knowledge and tools to provide captions for videos is an important step to take
towards accessibility.

3|Page



MovieCaptioner Requirements

e At least 3.00 GB of ram. The more ram, the faster the program will respond. (If

you have less than 3.00 GB of ram, you may experience freezing or lagging).
e For Windows:

-Windows XP

-Windows Vista

-Windows 7

-Windows 8

-QuickTime for Windows (must be installed prior to installing MovieCaptioner)
e For MAC

-Mac OSX 10.6 through 10.9

-QuickTime Player 7 (must be installed prior to installing MovieCaptioner)

Optional:
e For Windows
Freemake Video Converter (free)
Cloudconvert.org
Prism Video Converter

e For MAC
-QuickTime Pro 7.6.6 or higher to embed caption tracks and exporting movies.
-Flipdmac- Free plugin required for loading Windows Media movies to create
SAMI captions.
-Perian- Free plugin for QuickTime to load FLV movies.
-ClosedCaptionimporter- Free plugin for QuickTime to create SCC captions.
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Installation

Make sure you have the latest QuickTime installed before you begin the installation.

1) The MovieCaptioner Setup Wizard will pop up. Click next.

ﬁ%’ Setup - MovieCaptioner

= ) |

Welcome to the MovieCaptioner
Setup Wizard
This will install MovieCaptioner wersion 1.5 on your computer,

1t is recommended that vou close all other applications before
continuing,

Click Mext ko continue, or Cancel to exit Setup,

[ Mexk = ])l Cancel
4

—

2) Accept the License Agreement and click next.

ﬁl Setup - Moviecm

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation,

MOVIECAPTIOMNER LICEMSE AGREEMEMT AMD WARRANTY DISCLAIMER -

License For MovieCaptioner software, including, including installer archives and all
related documentation {"MovieCaptioner Software™

IMPORTANT -- READ CAREFULLY: By using the MovieCaptioner Software vou
expressly agres to be and are hereby bound by the terms of this License
Agreement (“Agreement™). IF vou do not accept the terms of this Agreement vou
must not use the MovieCaptioner Software; and ywou must immediately destroy all
rcopigs of the MovieCaptioner Saftware,

1 do not accept the agreement

< Back K Mext = ’ Cancel
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3) Click Next.

S ——————
5 Setup - MovieCaptioner Iiljg

Select Destination Location
wehere should MovieCaptioner be installed?

Setup will install MovieCaptioner into the Faollowing Folder.

To continue, click Next, IF you would like to select a different Folder, click Browse,

:\Program Fil tioner Browse,..

At least 55,2 ME of free disk space is required.

7~ N\

< Back I Mexk = ’ Cancel

4) Click Next.

ﬁ! Setup - MaovieCaptioner

Select Start Menu Folder
Where should Setup place the program's shartcuts?

E i Setup will create the program's shortcuts in the Following Start Menu Folder,

To continue, click Mext, IF vou would like to select a different Folder, click Browse,

kioner Browse. ..

< Back ﬂ Mext = ) Cancel
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5) Check “Create a Desktop Icon” and click next.

ﬁ! Setup - MovieCaptioner El_léj

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks vou would like Setup to perform while installing
MaovieCaptioner, then click Mext,

Additional icons:

7~ N\

< Back Mext = ) [ Cancel

e Ne®

6) Click Install.

ﬁ! Setup - MovieCaptioner

Ready to Install
Setup is now ready ko begin installing MovieZaptioner on your computer,

Click Install to continue with the installakion, or click Back, if you wank to review or
change any settings.

Destination location: -
Z:\Program Files (x@6)Movieaptioner

Start Menu Folder:
MovieCaptioner

Additional kasks:

Additional icons:
Create a deskbop icon

< Back, '| Install y Cancel
N\

K . —
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7) The progress window should pop up.

ﬁ! Setup - MovieCaptioner

Installing
Please wait while Setup installs MovieZapkioner on your computer,

Extracting Files., ..
4 WMovieCaptioner LibstSpellcheck DictionaryiMagicapeller German dict

8) Click Finish to complete the installation.

75 Setup - MovieCaptioner n |i|_‘_J

Completing the MovieCaptioner
Setup Wizard

Setup has finished instaling Maovielaptioner an your
computer, The application may be launched by selecting the
installed icons.

lick Finish to exit Setup,

N

o )
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Captioning
Process
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Captioning Guidelines

. One to three lines of text appear onscreen at a time.

. Viewable for three to seven seconds, and then be replaced by another caption.

. Timed to synchronize with the audio.

. Do not cover up graphics and other essential visual elements of the picture.

. Require the use of upper and lowercase letters.

« Use a font similar to Helvetica medium.

. Have good resolution.

« Include no more than 32-characters-per-line.

« Non-verbal sounds, such as music, laughter, or clapping, should be added in
square brackets. l.e.: [MUSIC], [LAUGHTER], [APPLAUSE].

« Spelling should be accurate.

« When there is more than one speaker present, identify who is speaking.

. Use italics when a new word is being defined or a word is heavily emphasized in
speech.

. Spell out any number that begins a sentence as well as any related numbers.

. If line division is required, the sentence should be broken at a logical point where
speech normally pauses unless it would exceed the 32-characters-per-line
requirement.

« Do not caption stuttering or hesitation.

Source: http://lwww.dcmp.org/captioningkey/quality _captioning.html
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How to Use MovieCaptioner

&, MovieCaptioner

File Edit Spelling Symbols  View Irmport Export Help

[Type "|"toforcea line break)

Text Properties

ses 14 [Plain ~ | [wihite -

Background color Background height 80

DTlansIucent kackground SCC Rcm: Editing

Mo ba d
I:‘ o backgroun — —

[ChangeSeIectedCaption[s] ] [ Change &ll Captions ] = M?_Vie =
Captioner

Repeat Interdal

4|4 |»

Uszz S@rt to begin [seconds) 2 use Return ke
adding captions 1o =we 3 caption

Beep on

Dektes selected caption[s)

Insersa new bEnk caption
be=fione the selected caption

Merges the next caption
with the sslected caption

Insert your cursor whens
you want 1o split a caption
into two 2=paEte captions

Sends everything after the
CUrsOr o the nest caption

Picks up whene you keft off
wihen you resume making
new captions

Uszz Bxpart rmenu
fior final output

— - —

Before you begin captioning, make sure you have QuickTime 7 installed. Also make
sure your videos are in .mp4, .m4v, or .mov format. It is recommended to use
Freemake Video Converter OR cloudconvert.org to convert to the correct file format.

When you first open MovieCaptioner, you will see this layout. The blue screen to
the left is where your video will be seen as you are captioning. The columns and
rows to the right is where your captions will show up. On the bottom of the blue
screen are the text properties where you are able to change the text and the
background properties. Between the blue screen and the text properties is where
you will be typing the captions. On the bottom of the columns and rows are the
editing options where you are able to edit your captions.
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Loading Your Video

1) Click on Load Movie located at the top left corner.

File Edit Spelling Symbols  Wiew Import Export Help

Comarane D

2) Search for the video you would like to caption and click open.

Look jn: Wl Desktop - &% @

P E Sue Austin Deep sea diving in
oY m awheelchair - YouTube

B 00:09:38
Recent Places ¢ 00:09:38

Desktop |

| =
Libraries
A

Computer

@

Network

File name: Sue Austin Deep sea diving in a wheelchair - YouTube v

Files of type: video/quicktime [*.mooy; “.mov; “.qt; “.mov; “.qt; “.mqyv; “.sdp; *. .itsp; “.mdv; “mp4; ".ogv; “.0gg; ".we v] [ Cancel l
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3) After choosing a video, you are prompted to save the video as a moviecaptioner
project file (.mcp). Name and save the file.

Savein. [l Desktop - @ e mr
L\
P

Recent Places

-
Desktop |

=
Libraries

L
Computer

@

Network

File name: ImuMovie] v Save

Save as type: [mcp[*,mcp;“.mcpt] v} [ Cancel ]
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Starting to Caption

1) Under Text Properties, you can change the font, size of text, and color of
text. You can also change the color and height of the background the
captions will appear on. If you change the text properties after you type
your captions, click on either “Change Selected Caption(s)” to change a
caption you selected, or “Change all Captions” to change all the captions.

File Edit Spelling Symbals  Wiew Import Export Help

Current Tirme: 10:00:00.00 Durmtion: | 00:03:55.33

et Properties Mype "|"to force a line %)

Arial | s 14 [prain ~| [white -
Background cokor | Black = | Background height 40

Trnslucent background %0 Rcm;lls vllChangel
Mo bac kground
Change Selected Caption(s) | | Change &l Caption%
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2) Click on the Start button located at the bottom left to start typing your
captions. This will start the video to loop every 4 seconds.

File Edit Spelling Syrbols  View Import  Export  Help

Current Time:| 00:00:00,00 Duration: | D0:03:55.33

bl |.H A

[Type "|"to force 3 line break)

Text Properties
Arial v| sz 14 [pain | [wnite ]
Background color | Black 'l Background height 40

Translucent background S0 R.cm':|15 v||ChangE|
Mo backgmound
| Change Selected Caption(s) | | Change &l Captions |

7~ N R ]

Cse ) rin

S———
Use S0 o B=gin [s=conds) O uze Return key
adding captions 1o =we 3 caption
W |Bespon

3) You can adjust the amount of seconds being looped by clicking on the
arrows under “Repeat Interval”. As you type, the video will continue
looping. You can also choose to have MovieCaptioner beep whenever it
loops by having “beep on” checked.

Repeat Interal

44 r

[z=conds)

U= S@En to begin
adding captions

2 use Return key
1o =we a3 caption

W |Bespaon
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4) As the video is looping, you can type your captions in the black box below
the video playing. Press enter to save your caption (saved captions will
appear to the right with its timecode). MovieCaptioner will automatically
continue playing the next amount of seconds.

File Edit Spelling Symbols  View Import Export  Help

Cument Time:| 00:00:32,658 Dumtion: | 00:03:38.50
“ 11 00:00:00.00
#afg o0n012.02 | fappiause]
3 00:00:16.17 | It's wonderful to be here, toftalk about my journey.
4 00.00,20.32 To talk about the wheelchairjand the freedom it has brought me,
N’SF ] 00:00:24 47 |1 started using a wheelchair|sixieen years ag0
2] 00:00:28.00  when an extended iliness|chanoed the way | could access|the world
7 00:00:32 58 when | started using thewheelchair,| it was a tremendous new freedom
el ST
When | started using thewheelchair,|
it was a tremendous new freedom
Tt Properties [Mype " 1o forcea line breal
Se= 18 [Phain | [white -]
—— Saciground height 80
[C]Tmnslucent kackaround scc m:m:
[ Mo backgound
[ Change Selected Caption(s) ] [ Change &ll Captions ]
Repeat Intznal
At
Use Start to begin {s=conds) O use Retum key
adding captions 0 e 3 3 ption
[ Beap off
Editing
: M - : [ Ihsert Caption ] [ Split Caption ] Cue Mext ]
(o] ?—‘"e Insertsa new bink caption Insert your cursor whee Picks up where you left off
ap ioner beficie the s=lected caption 4OU wanNt 1o spiit 3 caption when you reume making
into teis 32pa @te ca ptions nev captions
[ Remaove Caption ] [ Merge Captions ] [ Splitto Mext Caption ] [ Preview
Deletes szlected caption(s) Meiges the net caption Sendss everything afier the Use Export menu
with the s=lected caption cursor 1o the nest caption for final cutput
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5) In order to have 32 characters per line in your captions automatically, go to
“Edit” located at the top left, and click “Add Line Breaks Automatically”.

Spelling  Symbals  View Import Export Help

Unda Ctrl+Z
Redo
Cut Ctrl+3
Copy Ctrl+C
Paste Crl+Y
Clear

Delete All Captions in Caption List

Remowe Selected Caption{s) Ctrl+]
Insert Caption Ctrl+K
Split Caption Ctrl+L
I Merge Captions Ctrl+;
Split To Mext Chrl+'

Add Line Breaks Autormatically.
D] ey in Caption List

Timecode to 00 HR Start Time
Tirnecode to 01 HR Start Time
Shift Start Tirmes..

Change All 5CC Rowvs to Current Selection
Change Text Track Location
Adjust Text Track Size...

Find/Replace.., Ctrl+F
Find Mext Ctrl+g

6) Enter the number 32 to break the lines every 32 characters. “Read left to
right” should be selected.

& Add Line Breaks Automatically I&‘_‘-z—h]

Break lines every 32 | characters,

@) Read |eft to right

Read right to left

Cancel | | Break lines
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Editing Captions

1) Under the Editing section you are able to edit your captions.

18 |Page

Editing
: M Vie : [ Insert Caption ] [ Split Caption
c ?‘ Inzer=a new blnk caption Insert your cursor whens
ap ID ner b=fone the s=kected caption wou want o split a caption

into twio s2pam@te captions

[ Remowe Caption ] [ Merge Captions

| [ splitto Nest Caption |

Deletes s=lected caption(s) herges the next caption

with the ==lected caption

S=nds ewerything after the
CUrsor to the nest caption

[ Remove Caption ]

Deletes s=lected caption (5

Select a caption
to remove it

[ Insert Caption ]

Inz=ns a new bBnk caption
° be=fiore the selected caption

Select a caption
to insert a new
blank caption before it

[ Merge Captions ]

terges the next caption
) with the s=kected caption

Select a caption
to merge with the
next caption

[ split Caption ]

Insert your cursor whens
wiou want o split a caption
[ ] Nt twio s2pa@Ets captions

Insert your cursor to
where you want to split
your caption

Cue Mext

Picks up whenz you ft off
wihen you resurme making
new captions

[ Preview ]

Usz Export menu
far final output

[ splitto Mest Caption |

Send= ewvernything after the
cursar to the nest caption

°
Insert your cursor

to where you want to
split the caption
to a next caption

[ Cue Mext ]

Picks up whene you kft off
wihen you rezume rmaking
[ ] new captions

Select a caption
where you left off
to resume making

new captions

’ Prewiew ]

Usz= Ex<port menu
for final output

Preview your
captioned video



Saving Captions to Your Video

1) In order to save your video with the captions, click on “Export” at the top right. It
Is recommended to export your video in Embedded QuickTime (Unicode).

Export | Help
< EmbeddedQuickTime(Unicodei >

QuickTirme ShIL

Flash XML (DFXP)

YouTube Captions

T Player Timed Text (TT)
DFXP-TThL (Brightcowve)

Comrnon Look and Feel (CLF) Player

Adobe Encare Captions
Sonic Scenarist SCC

2) A window will pop up prompting you to save in QuickTime format. Name and
save your video.

-
-(SaveAs - - e - @

Savein. Wl Desktop - 02 > E

=
Recent Places

=M

Lig;av?es
A

Computer

File name: untitled v
Save as lype: video/quicktime . mooy; “.moy; *.qt; “.mov; “.qt; “.mqv; “sdp; * .itsp; “mdv; “mpd; “.ogv; “.ogg; ".we v] [ Cancel ]

19| Page



3) After saving your video, it will pop up in QuickTime Player with your captions.

File Edt View ‘Window Help

e

il

pppRRn RRRRRRRRNDND L LR

SU EAUS'I;I

It's wonderful to be here,
to talk about my journey.

s 2

00:00:17

o—o P@ME®
e Z

4) To save just the transcript, click on “Export” at the top right, and click on either
Transcripts (paragraph form) or Transcripts (with timecode). Exporting a
transcript with the timecode makes it easier to import into MovieCaptioner. Other
recommended transcripts to export in are STL, SRT, and QuickTime Text.

Export | Help

Ernbedded QuickTime (Unicade)
QuickTime ShIL

Flash XML (DFXP

YouTube Captions

T Player Tirned Text (TT)
DFXP-TTRAL (Brightoowve)

Common Look and Feel {CLF) Player
Adobe Encore Captions

Sonic Scenarist SCC

QuickTime Text File

Sonic Scenarist 3CC (Premiere Compatible)

SubRip SRT

Subtiewer SUB
SAMI (Windows Media)
WP Test

Echo360 Captions
Transcripts (paragraph form)
] ranscripts (with timecode
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Importing Captions

In order to import a transcript into MovieCaptioner, click on “Import” at the top
right and select which format you would like to import in. It is recommended to
import in Text in Line Form, STL, SRT, and QT Text.

Irnport | Export  Help

Text in Paragraph Form
Tab-Delirnited Text

Flash XML (DFXP)

¢ Player Tirned Text (TT)
Cormmon Look and Feel (CLF)
Adobe Encare

Sonic Scenarist (SCC)

Subhiewer SUIB
YouTube (SBVW)
CART File
TTrAL
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Caption File Formats

SRT - YouTube and other web players
DFXP — Flash Players

SCC - iPods, iTunes, DVD encoding
SAMI - Windows Media

QT — QuickTime

STL - DVD Studio Pro

CPT.XML - Captionate

SBV - YouTube

RT — Real Media

WebVTT — Emerging HTML5
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Please write down any comments, issues you came across, what worked, and
what didn’t work using MovieCaptioner.
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Approximate Production Time

Production time may vary depending on the captionist’s typing ability and
speed, and specs and speed of the computer.

¢ 1 minute video = 5 minutes of captioning

e 5 minute video = 25-30 minutes of captioning
e 10 minute video = 50-60 minutes of captioning
e 30 minute video = 2-3 hours of captioning

e 1 hour video = 5-7 hours of captioning
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Helpful Links

http://www.synchrimedia.com/help.html

http://www.synchrimedia.com/tutorials.html

http://www.synchrimedia.com/How%20t0%20Use%20MovieCaptioner.pdf - (MAC)

http://www.synchrimedia.com/How%20t0%20Use%20MovieCaptioner%20for%20Win
dows.pdf - (PC)

http://web.mit.edu/atic/www/accessibility/video.html

http://www.unimelb.edu.au/accessibility/captioning/moviecaptioner.htm

http://deafness.about.com/od/captioning/a/captionbenefits.htm

http://www.dcmp.org/captioningkey/quality captioning.html
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